Check List for Completed Jobs

Job Name __________________________________________ Date _______________

Requester _____________________________ CAD Person ______________________

	Item
	Check
	Subject

	1
	
	All parts are placed AND all nets routed

	2
	
	Drill extraction complete

	3
	
	Planes processor complete

	4
	
	Reference Designators have been renumbered

	5
	
	Silk screen has been processed

	6
	
	Gerbers have been processed

	7
	
	DRC Batch mode has been run and analyzed

	8
	
	Gerbers have been scanned ( used to spot errors )

	9
	
	Drawing number assigned and added to PCB and schematic

	10
	
	Border Data – Design name, checked by, Date ect.

	11
	
	

	12
	
	

	13
	
	

	14
	
	


Requestor Approval ________________________________ Date _______________

Note: Requestor approval signature (or email confirmation of the same) is required before the job can be finished. Also, Requestor approval signature indicates the completion of the job. If further work is to be done, a new job must be started with a revision change.

